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PICKAWAY COUNTY ESC

PROFESSIONAL DEVELOPMENT COMMITTEE
COMMITTEE STRUCTURE

The Pickaway County Educational Service Center Governing Board

· shall establish the structure for the Local Professional Development Committees

The Local Professional Development Committee

· shall consist of

· three teachers employed by the ESC chosen from all non-supervisory licensed employees.  The members will be chosen by the teachers.

· two administrators (which includes supervisors) appointed by the county superintendent

· a teacher representative from Brooks-Yates

MEMBER REPLACEMENT

The county superintendent

· shall appoint a replacement to fill any vacancy that occurs on the Local Professional Development Committee, except in the case of vacancies among the elected teacher members, which shall be filled by vote of the remaining members of the committee so selected

TERMS OF OFFICE
Terms of office on the Local Professional Development Committee

· shall be for three years or longer as determined by vote of ESC licensed employees

CONDUCT OF ELECTIONS

· licensed ESC employees will:

· hold an election in August of each year to elect LPDC members

ADDITIONAL MEMBERS

· the professional development committee can add two additional administrators, appointed by the superintendent, when the committee is considering an administrator’s application for a license, unless prohibited by law

Any member appointed to fill a vacancy occurring prior to the expiration date of the term for which a predecessor was appointed

· shall hold office as a member for the remainder of that term

COMMITTEE MEETINGS

The initial meeting of the Local Professional Development Committee, upon election and appointment of all 
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committee members,
· shall be called by a member designated by the county superintendent

At this initial meeting, the committee

· shall elect a chairperson and such other officers the committee deems necessary, and

· shall adopt rules for the conduct of its meetings

LPDC REGIONAL SUPPORT TEAM

The LPDC Regional Support Team has been established to provide readily accessible technical assistance to the LPDC at a regional level and improve communication between the LPDC and ODE.  

· Region 11 (Delaware, Franklin, Licking, Madison, Pickaway, Union)

· Dean Fowls, Columbus Public Schools, Staff Development Specialist, dfowls@columbus.k12.oh.us, 614-365-5039

· Linda Williams, Upper Arlington City Schools, EYC, EAP Coordinator, lwilliams@uaschools.org,  614-487-5100

By-Laws for Operation of the LPDC

Article I:
Name, Scope and Number of Committees

The Pickaway County Educational Service Center Local Professional Development Committee is hereby established as the name of the entity required by Senate Bill 230.  The Committee shall be county-wide in scope and shall be the only committee of its type authorized to operate within the Educational Service Center.

Article II:  
Aims and Purposes

The purpose of the Local Professional Development Committee is to review coursework and other professional development activities completed by educators within the district and used for the renewal process.  The LPDC does not issue licenses; that authority is solely reserved for the Ohio Department of Education.

In the discharge of its duties, the committee will:

1. Foster a standard of continuous improvement within the ESC;

2. Promote the alignment of professional growth with individual, student, school and ESC needs and goals;

3. Emphasize increased student learning and achievement and the maximization of each educator’s potential as professional development priorities;

4. Guide the development of Individual Professional Development Plans;

5. Validate the skills and knowledge gained through educator professional development by the approval and issuance of Continuing Education Units within the ESC.

Article III:
Membership, Qualifications, Training, Compensation

The Local Professional Development Committee shall consist of six (6) members.  Four (4) of the members shall be teachers (which includes all non-supervisors as defined by the Ohio Department of Education) who 
shall be selected via a slate of candidates voted on by the membership.  Teacher membership shall be
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representative of one (1) teacher, one (1) school psychologist and two (2) members at large.  The other two members will be administrators, which include supervisors, appointed by the county superintendent.

Each committee member must have a minimum of three (3) years of professional experience, of which two (2) must be with the ESC, and demonstrate a belief in lifelong learning.

Each LPDC member shall also participate in professional development designed to prepare them for their role within the ESC LPDC.  The LPDC member as part of his/her own Individual Professional Development Plan may legitimately use this professional development.  The content and scope of the training shall be determined by the LPDC.  The LPDC members will be educated each year about the standards of Senate Bill 230 and licensure, effective committee and review skills, team building, decision-making, quality professional development criteria, etc.

Committee members shall be compensated through release time for their services as committee members to a maximum of three (3) days for any work done outside the normal work day.

Committee vacancies among teacher members shall be addressed by the teacher membership as a whole, which shall designate replacement members as necessary through an election.  Similarly, the county superintendent shall address administrative member vacancies.

Article IV: 
Roles and Terms of Office
The ESC LPDC shall consist of the following roles and corresponding terms of office:

1. The Chairperson shall be elected by a written majority vote of the LPDC.  Anyone interested in serving as Chairperson may self-nominate.  The Chairperson shall be elected for a one-year term, with the “term” to run from September 1 to August 31.

The duties of the Chairperson shall include:

a) Preside at all LPDC meetings;

b) Establish a meeting calendar, call all meetings, and set all agendas;

c) Ensure that LPDC and IPDP processes and procedures are followed;

d) Serve as a liaison to other district professional development committees;

e) Serve as the appeals process contact and liaison;

f) Serve as one of the LPDC reviewers of ESC educator professional development plans used for license renewals;

g) Suggest training needs of LPDC members;

h) Sign the necessary cover sheet for license renewals as required by the Ohio Department of Education.

2. The Secretary/Recorder shall be elected by a written majority vote of the LPDC.  Anyone interested in this position may self-nominate.  The Secretary/Recorder shall be elected for a one-year term.  A term shall run from September 1 to August 31.

The duties of the Secretary/Recorder will include:

a) Keep accurate minutes of the LPDC meetings;

b) Send minutes and agendas to LPDC members at least 48 hours in advance of succeeding meetings;

c) Serve as a general communications liaison with the staff;

d) Be responsible for all necessary correspondence;
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e) Keep LPDC membership records up-to-date and keep a mailing list of all members including names, school and home addresses, telephone numbers, etc.

f) Maintain a notebook or easily accessible electronic record of all committee activities;

g) Serve as one of the LPDC reviewers of ESC educator professional development plans used for license renewals;

h) Suggest training needs of LPDC members.

3. The remaining committee members in addition to the Chairperson and the Secretary/Recorder will:

a) Serve as staff information contact person;

b) Serve as reviewer of ESC educator professional development plans for license renewals;

c) Suggest necessary professional growth needs for committee members.

Article VI:
Meetings

The ESC Local Professional Development Committee members shall determine the frequency, time and place of meetings within the following parameters:

1. The number of meetings held after work hours shall not exceed ten (10) in number;

2. Meetings will be held during the work day whenever possible;

3. Any meetings held during the summer, the nine-month employees will receive a stipend of $50 per day.

Article VII:
IPDP Guidelines, Decision-Making and Appeals

Beginning with the 1998-1999 school year, all ESC educators who are not working under a permanent certificate will prepare an Individual Professional Development Plan to address their personal, professional and assignment goals as they relate to students, assignment, schools, ESC, regional and Ohio’s expectations for performance.

Educators will complete this IPDP on the prescribed forms and in the prescribed manner for the period of time remaining on any license(s).  If the IPDP is reviewed by the LPDC and pre-approved, the educator may work towards the completion of identified goals throughout the life of the IPDP.  The educator should maintain a log of professional growth activities for his/her own review and for later post-approval by the LPDC prior to the time of the educator’s renewal.  The educator should seek approval for any change in the IPDP during its life prior to implementing the change.  It is likewise the responsibility of the educator to maintain a personal record of all locally approved CEU’s and university transcripts.

If the IPDP is rejected by the LPDC, the educator shall be given a copy of the IPDP Review Criteria with the reasons for rejection clearly indicated.  Educators may then submit a revised plan within ten (10) days of the initial rejection notice, or, as may be the case, submit additional documentation or explanation to justify the plan.  Either the educator or the LPDC may request a conference to discuss such concerns.

In the event that the Local Professional Development Committee does not approve an educator’s Individual Professional Development Plan or does not approve an educator’s professional development used for the renewal of a license, the educator should contact the LPDC Chairperson for directions to initiate an appeals process.

The appeals process shall include the following, beginning with …

1. Lack of approval by the Local Professional Development Committee of the educator’s IPDP or professional development applied to the renewal of a license.
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2. The LPDC and/or the educator should request reconsideration.
3. Following reconsideration, the LPDC again votes to approve or non-approve the issue at hand.

4. If lack of approval still exists, the educator may request the formation of a three-person appeals’ panel, which shall consist of:

a) 1 licensed educator selected by the educator;

b) 1 licensed educator selected by the LPDC;

c) 1 licensed educator mutually agreed upon by the educator and the LPDC.

5. This appeals’ panel is the final step in local resolution.  The Ohio Department of Education as the administrative agency of the Ohio State Board of Education is the issuing authority for educator licenses.

Individual Professional Development Plan (IPDP):

Guidelines for Submission to the LPDC
· The Pickaway County ESC Local Professional Development Committee will publish a calendar of LPDC meeting dates and submission deadlines to licensed employees no later than September 1 of each school year.

· Every employee of the ESC, except those working under a permanent certificate, must have an approved IPDP on file immediately after the license issue date (within 30 days).  The IPDP will be in effect throughout the life of the license unless/until modified by the educator and approved by the LPDC.

· Individual Professional Development Plans must be submitted on the forms prescribed by the LPDC and which follow.  All forms must be completed neatly and thoroughly.  Information requested concerning an educator’s credentials must be accurate.

· Any submitted proposal deemed unreadable by the LPDC shall be returned to the educator without review.  The proposal may be resubmitted in appropriate form for consideration at the next regularly scheduled LPDC meeting.

· Reviewed IPDP’s are to be returned to the educator within five (5) days of the LPDC review meeting.  IPDP’s which are denied may be resubmitted with modification(s), or the educator may request reconsideration by the LPDC, or engage in the appeals’ process as appropriate.

· The LPDC shall keep all IPDP reviews, evaluations and discussions in meetings confidential.  No IPDP shall be used as an example without written permission of the party involved.

· Coursework, Ohio Department of Education approved CEU classes and workshops, and locally approved CEU workshops and activities which will be used to satisfy the ODE renewal requirements must be relevant to an approved IPDP and must be approved by the LPDC.

· Coursework and ODE approved CEU’s must be from ODE accredited providers.  Locally approved CEU’s must be delivered by a reputable provider supplying training related to educator’s goals.
· Credit hours and CEU’s used for the renewal of a license must have been earned during the life of the license to be renewed.

· Although required work within a Master’s Degree program applies to a university’s degree, courses 
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submitted to the LPDC for license renewal purposes may apply if they are relevant to an approved IPDP.
· Previously employed new hires who hold a license issued by the ODE and who have coursework and activities approved by their prior LPDC during their current renewal cycle shall have said coursework and activities approved by the district LPDC when accompanied by verifiable supporting documentation.
Directions for the Completion of the
Individual Professional Development Plan

1. Complete the “Individual Professional Development Plan:  Guidelines for Review by the LPDC”  (p. 7).  Complete the top section only.

2. Complete the Individual Professional Development Plan (IPDP): Educator Profile (pp. 8-10), making sure that you carefully type or print and complete every line.

a) Be sure to identify your license data exactly as it appears.

b) Before you complete section Goal Statements, check the IPDP Goal Development Guide section of this handbook (p. 11) for suggestions.  The number of needed goals is 3 or more (+ 3).  You are asked to identify what goals you have already completed.

c) Identify the proposed activities that you believe you will complete to help you accomplish your goal.  The pages which follow, Professional Development Activities & Coursework (p. 13), will give you suggestions.

d) If you are working toward completion of a goal through professional development that is delivered by a provider, such as a university, workshop, professional organization, etc., the LPDC will want to insure that the provider is recognized for quality.  The Approved Professional Development Providers (p. 14) indicate some providers which have been approved by the LPDC.  This list is not all-inclusive.  Use professional judgement when selecting learning opportunities. If you are unsure whether a provider is acceptable, gain approval by the LPDC, prior to engagement in the professional development activity. To gain pre-approval, complete the Request for Pre-approval Form on page 17 of this handbook; follow-up through completion of the Evaluation of Pre-approved Professional Development Form (p. 18) is also required.
3. Complete the Verification of Renewal Requirements form (p. 19 of the handbook), and attach original university credit transcripts (not photocopies), CEU records, and any other documentation that will help the LPDC review your IPDP and approve your submission and your license renewal request.

4. When renewing your license, complete the licensure application (available at www.ode.state.oh.us), and attach a check, made payable to the Ohio T.E.C., for the appropriate amount.

5. The LPDC will notify you if everything is in order and that your IPDP and renewal credentials have been approved.  If they are not approved, you will be asked to supply additional information and/or given reasons for the lack of approval.

6. If your credentials and all of your paperwork is approved, the LPDC will retain your renewal paperwork in the LPDC file until the next step in your licensure process.

7. If you are in doubt at any point in any of these steps, please contact one of the members of the LPDC for clarification.
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Individual Professional Development Plan:
Guidelines for Review by the LPDC

To be completed by individual filing the plan

Educator: ___________________________________________  Assignment:________________________
License: _____________________________________________  Renewal Date: _______/______/_______

Date Submitted to LPDC: _______/______/_______ Date Reviewed by LPDC: _______/______/________

To be completed by LPDC

Review Checklist for the LPDC:

	Yes


	No
	N/A
	The IPDP Proposal

	
	
	
	Is legible



	
	
	
	Is thorough and complete



	
	
	
	Is clear and specific



	
	
	
	Establishes goals that are in the best interests of the educator, students and district



	
	
	
	Relates to established district and/or building goals as applicable


	
	
	
	Relates to Ohio Standards for Educators.



	
	
	
	Proposes university hours and CEU activities that relate to the area(s) of licensure



	
	
	
	Contains documentation as necessary to support the proposal



	
	
	
	


This proposal has been:
[     ]   Approved





[     ]   Denied for the reasons listed below – candidate should modify and

 



           resubmit for approval

Signature of LPDC Chairperson: _____________________________________ Date: _____/____/_____
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Pickaway Co ESC
Individual Professional Development Plan (IPDP):  Educator Profile

	Name:


	Submission Date:

	License #:
	License Type (2 yr., 5 yr.):



	Area(s) of Licensure:


	Issue Date:


	Expiration Date:

	Goals

List + 3 goals for your professional development learning. Within each goal, include three distinct aspects:  (1) intention to engage in learning; (2) focus for learning; and (3) rationale for & application of learning. Indicate which Ohio Educator Standard(s) each goal reflects. (See sample goal below & the ‘Pickaway Co ESC Professional Learning Plan’ section of the Pickaway Co ESC LPDC Handbook)

	Sample Goal:
I will increase my knowledge of strategies to manage groups of students in order to improve classroom discipline.

Educator Standard:
Teacher Standard #1, Teachers understand student learning & development and respect the diversity of the students they teach.

Teacher Standard #5, Teachers create learning environments that promote high levels of learning & achievement for all students.

	Goal 1:
Educator Standard:


	Proposed Activities:


	Number of Anticipated CEU’s/SH/QH:
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Goal 2:
Educator Standard:


	Proposed Activities:


	Number of Anticipated CEU’s/SH/QH:


	Goal 3:
Educator Standard:


	Proposed Activities:


	Number of Anticipated CEU’s/SH/QH:
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	Additional Goals (if applicable):



DO NOT MARK BELOW THIS LINE, FOR LPDC USE ONLY.
______________________________________________________________________________________

□ Revise/Resubmit

Revision Advice:
	


-OR-

□ Approved as written

Approval Signature_____________________________________

Date__________________________
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Individual Professional Development Plan Goal Development Guide
All educators must have on file with the ESC LPDC a Professional Learning Plan, known as the IPDP, reflecting goals for the current license. The IPDP forms are on pages 8-10 of this handbook. In 2004, Senate Bill 2 created the Education Standards Board that defined standards for teachers, principals and professional development. These standards are listed below and should be used as a guideline when developing your IPDP.

Upon issuance of a license, an updated IPDP must be completed. During the 5-year cycle, professionals should choose + 3 standards. Educators should then write a goal for each chosen standard and list them on the plan. The standards are listed below. (Note: If your licensure area is neither as a teacher or principal, substitute your title for “teacher” or “principal” in the standards).
Ohio Teacher Standards:
1. Teachers understand student learning and development and respect the diversity of the students they teach.

2. Teachers know and understand the content areas for which they have instructional responsibility.

3. Teachers understand and use varied assessments to inform instruction, evaluate and ensure student learning.

4. Teachers plan and deliver effective instruction that advances the learning of each individual student.

5. Teachers create learning environments that promote high levels of learning and achievement for all students.

6. Teachers collaborate and communicate with students, parents, other educators, administrators, and the community to support student learning.

7. Teachers assume responsibility for professional growth, performance and involvement as an individual and as a member of a learning community.

Ohio Principal Standards:
1. Principals help create a shared vision and clear goals for their schools and ensure continuous progress toward achieving the goals.

2. Principals support the implementation of high quality standards based instruction that results in higher levels of achievement for all students.
3. Principals allocate resources and manage school operations in order to ensure a safe and productive learning environment.

4. Principals establish and sustain collaborative learning and shared leadership to promote learning and achievement of all students.

5. Principals engage parents and community members in the educational process and create an environment where community resources support student learning, achievement and well being.

Writing Goals for Your IPDP

To write a goal for each of your chosen standards, make sure the goal is specific and measurable. Keep in mind the ESC goals, the district goals, your building goals, your individual needs and the needs of your students.

Goals Identification Guide:
1. Identify and develop effective goals that reflect those needs to help you, your students and/or your district to succeed.

2. Choose +3 standards from page 11 and write one goal for each standard.

3. Make sure your goals are relevant to your area of teaching and/or licensure.
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4. Design goals that will allow you to choose a greater range of high quality, professional development activities. 

5. Please do not include as one of your goals to “renew license” or “seek a higher degree”.

The Basic Elements of the Goals:

1. Each goal should contain a verb (I will ____) and state an intention to engage in learning.

2. Each goal should contain the area of focus for learning (a method, a program, a population of students).

3. Each goal should contain the rationale (to improve ____, to apply to ____, to develop ____).
GOAL COMPONENTS GUIDE
	State intention (I will ___):
	Describe area of focus for the learning (in what area?):
	Include the rationale (to accomplish what?):

	Acquire knowledge about
	Special needs students (ADHD, gifted)
	To improve my knowledge and better serve the population.

	Enhance my skills
	In interpreting and using data
	To better advise teachers about effective instruction and interventions

	Learn about
	Disciplinary strategies
	To improve classroom management skills

	Become skillful at 
	a specific program or management style 
	To incorporate the strategies in my professional practice.

	Learn how to apply
	A specific technology
	To increase student learning

	Investigate
	A specific teaching theory
	To determine its effectiveness with students

	Study the practice of…
	A specific method (cooperative learning)
	To implement in my building


Choosing Activities and Coursework Based on Ohio Teacher, Principal and Professional Development Standards

When choosing courses and activities, use the following standards for professional development and make sure they align themselves with the goals and standards listed on your IPDP.

Ohio Standards for Professional Development:

1. High quality professional development is purposeful, structured and continuous over time.

2. High quality professional development is informed by multiple sources of data.

3. High quality professional development is collaborative.

4. High quality professional development included varied learning experiences that accommodate individual educator’s knowledge and skills.

5. High quality professional development is evaluated by its short- and long-term impact on professional practice and achievement of all students.

6. High quality professional development results in the acquisition, enhancement or refinement of skills and knowledge.
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Individual Professional Development Plan
Possible Professional Development Activities and Coursework
The following is a non-inclusive list of activities which are considered legitimate learning experiences by the ESC LPDC if they help educators to accomplish the goals of their Individual Professional Development Plan.  All educators are encouraged to be creative and innovative beyond this list, and to anticipate that the end result of the activity should be a product that enhances the educator’s skills and knowledge and improves the ESC.  If there is any question about the legitimacy of the strategies/activities in which you will engage, pre-approval by the LPDC is required (pp. 17-18). Therefore, any questions about the legitimacy to your plan can be answered long before the date for your license renewal.

The LPDC, through provisions of Senate Bill 230, now has the authority to grant local CEU credit to activities such as these.  The actual amount of the CEU is verified by the CEU Guidelines and by the educator in concert with the LPDC.
[image: image1.wmf] 


· Continuous Improvement Planning

· Course of Study and Curriculum Revision

· Data Acquisition and Application (To apply existing and created data to effective performance of the educator and the success of student and ESC goals)

· District Waiver Days/In-service Days

· Individual Inquiry

· Local Professional Development Committee Service

· North Central Association (Steering committees, task committees, related research and activities, etc.)

· Presentations (Local, Regional, State, National, etc.)

· Professional Associations (Service in Office, steering committees, tasks committees, related research and activities, etc., if the educator can verify new skills and knowledge)

· Professional Conference/Workshops

· Program Creation (Innovative creation of new programs, activities, etc.)

· Published Research or Other Writing

· Regional Professional Development Center (Steering committees, task committees, related research and activities, etc.)

· Research-based Project

· Site-Based Planning
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· Strategic Planning

· Technology Applications and Projects (Within the classroom, school and ESC, to effective management issues, etc.

· Pickaway County Educational Service Center Activities (Steering committees, task committees, related research and activities, training, etc.)

· University Credit Learning (Universities that are recognized by the Ohio Department of Education as certificate or license grantees, whether in-state or out-of-state, are approved providers if the learning goals of the program help to complete the educator’s IPDP, etc.)

· University Teaching (Legitimate if the educator demonstrates the learning of new skills and knowledge)

Individual Professional Development Plan

Approved Professional Development Providers

The following is a list of “Approved Providers” of professional development, which indicates recognition by the LPDC that these institutions and organizations support the continuing professional development of educators, consider the delivery of quality professional development as part of their mission and continually seek to be responsive to the individual needs of educators.  This list is not inclusive – educators should seek professional development from providers who are committed to their needs and who have the expertise and skills to train and educate.  All Pickaway County ESC educators are encouraged to discuss with the LPDC any providers who do not appear on this list prior to engaging in professional growth activities which they may wish to use for license renewal.  This list will be updated on a regular basis.

[image: image2.wmf] 


· American Association of School Administrators (AASA)

· Association of Education for Young Children (AEYC) - National and State Conferences

· Association of Supervision and Curriculum Development (ASCD)

· Association of School Business Officials

· Auditor of the State of Ohio

· Buckeye Association of School Administrators (BASA)

· Central Ohio Regional Professional Development Center and related Organizations

· Central Ohio Teachers Association (COTA)

· Educational Services Center of Central Ohio (ESCCO) and related Organizations

· Employing district Professional Development Activities

· Government Finance Officer’s Association

· Great Seal Network

· INFOHIO

· Metropolitan Educational Council (MEC)
· National Council of Teachers of English (NCTE) and related Organizations
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· National Council of Teachers of Mathematics (NCTM) and related Organizations

· National Education Association (NEA)

· National Reading Recovery Conference

· North Central Association of Colleges and Schools (NCA)

· Office of Information, Learning, and Technology (OILT)

· Staff Development/Waiver Days for Educators

· Ohio Association of Elementary School Administrators (OAESA) and related Organizations

· Ohio Association of Instructional Media Centers (OAIMC) and related Organizations

· Ohio Association of School Business Officials (OASBO) and related Organizations

· Ohio Association of School Personnel Administrators (OASPA) and related Organizations

· Ohio Association of Secondary School Administrators (OASSA) and associated Organizations

· Ohio Board of Regents

· Ohio Council of Teachers of English and Language Arts (OCTELA) and associated Organizations

· Ohio Education Service Centers Associations (OESCA) and associated Organizations

· Ohio Department of Education (ODE) and associated Organizations
· Ohio Educational Library Media Association (OELMA)

· Ohio School Boards Association (OSBA)

· Ohio School Net Office

· Ohio School Psychologists Association (OSPA) and related Organizations

· Ohio School Supervisors Associations (OSSA) and related Organizations

· Ohio Treasurers of Educational Service Centers Association (OTESCA)

· Other State Departments of Education

· Pickaway County Area Media Center

· Pickaway County Educational Service Center

· Pickaway County Elementary and Middle School Administrators Association (PEMSAA)

· Ohio Association of Services for Children

· Children’s Hospital

· Berger Hospital

· ABLE Resource Centers
· Brooks-Yates Center

· School Study Council of Ohio (SSCO)
· Instructional Technology Services of Central Ohio (ITSCO)
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ESC LPDC Approved Continuing Education Units:

Guidelines for Providers and Educators

1. Educator professional development activities used for renewal of licenses must be reviewed by the ESC Local Professional Development Committee (LPDC).

2. The LPDC may approve the professional development activity or ask that it be revised based upon the following:

a) the inclusion of the activity in the educator’s Professional Development Plan;

b) the review and approval of that plan by the LPDC;

c) the application of the activity to the ESC, school, classroom, student and/or the educator’s professional goals;

d) the assignment of Continuing Education Units (CEU’s) to the activity based upon the guidelines below.

3. The approval and official aware of the CEU’s are solely the responsibility of the ESC LPDC as per the requirements of Senate Bill 230.  It is the sole responsibility of the educator to maintain a record of county-approved CEU’s throughout his/her career.

4. The Guidelines used for the establishment of CEU’s

a) One clock-hour of professional development activity equates to .1 CEU (one-tenth unit).

b) Ten clock-hours of professional development activities equates to 1.0 CEU (one full unit).

c) When university hours and CEU’s are combined for the renewal of the educator’s license, 3.0 CEU’s equates to 1.0 Semester Hour.

d) The definition of “approved activity” is dependent upon the communication between the educator’s development plan and the ESC LPDC.

e) A list of Possible Professional Development Activities and Coursework is included in the IPDP Handbook.

f) The list is not all-inclusive, and educators are encouraged by the ESC LPDC to create and adapt activities to their individual needs and, as applicable, the needs of students, classroom, schools, district, and employment responsibilities within the ESC.

g) An educator need not seek external “providers” to gain professional development CEU’s, and all professionals are encouraged to pursue individual inquiry, research and other innovative and intimate learning experiences that benefit their professional assignment and performance.

h) When external “providers” are sought by the educator, he/she should verify that the ESC LPDC recognizes them as a Quality Professional Development Provider (listed on p. 14 of the handbook), or seek pre-approval of the provider through submitting a Request for Pre-approval Form (p. 17) to the LPDC. If pre-approval is required, the educator must also submit the Evaluation of Pre-approved Professional Development Form (p. 18), to the LPDC after the experience.
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Pickaway Co ESC
Request for Pre-approval Form 

(to be completed prior to professional development, if not an approved provider and activity)
	Name:
	IPDP Approval Date:

	Work Assignment:

	Date(s) of Professional Development:

	Location of Professional Development:

	Title of Professional Development:



	Type-  Select one or more as appropriate.


(  College/university course (attach flyer)
· Ongoing series of workshop sessions (attach course syllabus)
· Conference (attach conference flyer)
· Single workshop (attach workshop flyer)
· Professional Learning Team/Community Involvement (attach documentation of end product)
· Independent study/action research (attach documentation of end product)
· Professional educational organization activities (attach flyer)
· Other, not listed above: (Specify)__________________________



	Description of Professional Development


	IPDP Goal(s) applicable to this Professional Development


	Signature of Applicant:
 


	Date:


DO NOT MARK BELOW THIS LINE. FOR LPDC USE ONLY.

-----------------------------------------------------------------------------------------------------------------------------------------------------

· Revise/Resubmit

Revision Advice:
	


-OR-

· Approved as written
· Approval Signature___________________________ Date________________________
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Pickaway Co ESC
Evaluation of Pre-approved Professional Development

(To be completed after the professional development experience)
	Name:

	Title of Professional Development:



	Dates of Professional Development:


Discuss the highlights of the workshop/conference/activity (attach additional sheet, if needed):

	


Identify and attach documentation to evidence completion of the professional development experience:

Submitted documentation: (check all that apply)

(  Certificate of attendance

(  Reflection journal

(  Time log 

(  Agenda with specific dates & times

(  Conference program with attended sessions identified
(  Transcripts or grade reports

· Original work related to PD: portfolio, lesson plans, curriculum documents, grants, academic articles, etc.

· Other: (Specify)__________________________________________________
	Signature of Applicant:


	Date:


DO NOT MARK BELOW THIS LINE. FOR LPDC USE ONLY.

-----------------------------------------------------------------------------------------------------------------------------------------------------

· Revise/Resubmit

Revision Advice:
	


-OR-

(  Approved as written

Approval Signature___________________________ Date________________________
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VERIFICATION OF RENEWAL REQUIREMENTS
Return this work sheet with the completed licensure application.

[image: image3.wmf] 


[image: image4.wmf] 





LPDC Verifying Signature ________________________________________ Date ____________________

Applicant’s Signature         ________________________________________ Date ____________________
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Conversion Chart
	Semester Hours
	Quarter Hours
	C.E.U.

	1/3
	1/2
	1

	2/3
	1
	2

	1
	1.5
	3

	1 1/3
	2
	4

	1 2/3
	2.5
	5

	2
	3
	6

	2 1/3
	3.5
	7

	2 2/3
	4
	8

	3
	4.5
	9

	3 1/3
	5
	10

	3 2/3
	5.5
	11

	4
	6
	12

	4 1/3
	6.5
	13

	4 2/3
	7
	14

	5
	7.5
	15

	5 1/3
	8
	16

	5 2/3
	8.5
	17

	6
	9
	18


Note:  1 clock hour =’s 0.1 CEU’s; 10 clock hours =’s 1.0 CEU’s.
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Approval Verification Form
For Educators Leaving the LPDC

This verifies that the attached Individual Professional Development Plan was approved on 

___________________________, and that _______________________________________ has completed 
  date                                                                                                name of educator

_________________________________ college/university semester hours and _____________________

local continuing education units equaling _________________ semester hours towards the completion of this 

plan.

________________________________________________________

_______________________

                                  name of authorized signature                                                                                                            date

________________________________________________________

                                                   authorized signature
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PICKAWAY COUNTY EDUCATIONAL SERVICE CENTER

2050 Stoneridge Drive, CIRCLEVILLE, OH  43113

PHONE:  740-474-7529    FAX:  740-474-7251

Board Policy #4319 College Tuition Reimbursement

Full-time professional staff members are eligible for college tuition reimbursement at the rate of $100 per semester hour or $65 per quarter hour for any education course needed for staff development or licensure.  

(If the cost for the class is less than that amount, then the lesser amount will be paid).  The course work has to be approved by the LPDC committee and/or superintendent at least two weeks prior to enrollment in the class or workshop.

A maximum of six semester hours (9 quarter hours) can be taken during any one school year.  The school year runs from September 1 to August 31.  In order to receive payment, the employee must return to his/her position the following school year.  Payments will be made on September 30 of the following school year upon proof that the fees have been paid and a grade no lower than a B has been achieved.

The Governing Board has placed a maximum of $3,000 that can be paid out each year.  If requests for payments in any one-year exceed the $3,000 limit, the amount paid per credit hour will be pro-rated accordingly.

**Before approval for reimbursement can be made, a copy of grades and proof of payment for the class must be submitted to the superintendent.  Complete transcripts must be in the Superintendent’s office to support movement to the next training level on the salary schedule.

Employee Name ____________________________________________ Title ___________________________

College Course Name _____________________________________________Course Number _____________

College Course Location _____________________________________________________________________

College Course Dates ________________________________________________________________________

Will you be absent from work while taking this course?   _____ Yes  _____ No     If yes, please submit personal

or vacation day request form along with this document.

Course Credit To Be Earned    #Hours ___________         _______ Semester    or    _______ Quarter

Fee For Taking The Course ___________________________________

_______ LPDC Committee Approved

_______ LPDC Committee Disapproved – Reason Disapproved ______________________________________

______________________________________________________________

Signature of LPDC Committee Chairperson/ESC Superintendent/Date

---------------------------------------------------------------------------------------------------------------------------------------

_______ Superintendent Approved

_______ Superintendent Disapproved – Reason Disapproved ________________________________________

Reimbursement Approval Amount $_________________

___________________________________________________

Signature of Superintendent/Date
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Step 1:  Enter issue date from license to be renewed                  _____/_____/______     








The issue date is located in the upper right hand corner of the license.


You can access license information at the Ohio Department of Education


home page – � HYPERLINK "http://www.ode.state.oh.us" ��www.ode.state.oh.us�











Step 2:  Enter # of semester hours taken since issue date.  �      








Attach transcripts.  Highlight hours taken since issue date.





Step 3:  Convert # or quarter hours taken since issue                          


              date to semester hours and enter here.                    �





Attach transcripts.  Highlight hours taken since issue date.


To convert:  Multiply # of quarter hours by 2 and divide answer by 3.








Step 4:  Convert CEU’s earned since issue date to                                            


               semester hours and enter here.                               �





Attach professional development certificates and/or documentation


To convert:  Divide CEU’s by 3.











Step 5:  Total Steps 2, 3, and 4 above and enter here.         �                                    








5 year license – If total equals 6 or more, license may be renewed.








	Name of School District:		Pickaway County Educational Service Center





	Name of LPDC:			Pickaway County ESC LPDC





	Address:				2050 Stoneridge Drive


						Circleville, OH   43113





	Telephone Number:			(740) 474-7529





	LPDC Contact Person:		____________________________________________
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